
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

 
 
 



 
 
 
 
 
 

Every student deserves a great teacher, not by chance, but by design. 
 
Who can disagree with that? Who doesnõt believe that every student, in every 
classroom, deserves to be educated in ways that build his or her confidence and 
competence? Letõs take apart that sentence and explore some of the thinking behind 
each word or phrase. 
 
- Every student (not just some students, such as those who are lucky enough to live on 

a street that allows them to attend an amazing school) 

- deserves (yes, we believe that students have the right to a quality education) 

- a great teacher (one who develops strong relationships, knows his or her content 

and how to teach it, and evaluates his or her impact. This is where a lot of debate 

enters the picture because people differ in their understanding of what great 

teachers do and how they think) 

- not by chance (meaning that we have to move beyond the luck of the draw that 

permeates much of the educational landscape. Childrenõs education should not be 

left to chance, with one year being amazing and another average or awful. 

Further, childrenõs education should be left not to whatever sense of challenge or 

level of education a teacher may have, but to an appropriate high level of 

challenge and expectation) 

- but by design (yes, there are learning designs that work, when used at the right 

time. In fact the literature is awash with evidence of designs that work and those 

that do not work) 

 

 
- Visible Learning for Literacy (2016)  

Fisher, Frey, Hattie 
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1. Overview 
 
The Thornlie Senior High School Staff Handbook is compiled for the benefit of all staff. The Handbook is 
designed to be a comprehensive directory of the life, work and organisation of the school. It is also a formal 
statement of the expectations that the School has of its entire staff. 
 

1.1 Vision 
Engage, Inspire, Achieve 

Thornlie Senior High School is a comprehensive senior high school. It offers its community a broad range of 
educational opportunities that reflect the social, academic and vocational needs and aspirations of each 
student. 
 
Our students fulfil their aspirations working in an environment that emphasises the importance of respectful 
relationships and the achievement of personal best. 
 

1.2 Introduction 
 
We are a proud Independent Public Secondary School with over four decades of experience in providing a 
successful education to our 1200 Year 7 to 12 students, helping them to identify their aspirations and to 
achieve their personal goals.  
 
We value well established educational traditions set by past teachers, parents and students and we are 
passionate in our desire to use the latest research and learning strategies to prepare our students for the 21st 
Century. We know where we are going and how to get there. 
 
We recognise that the world around us is changing and we are changing with it. Our students come to us from 
many different backgrounds, but they leave with one thing in common - a great education and a significant 
head start in life. Our students develop the skills they need to adapt and thrive in a future that is challenging, 
interesting and dynamic.  
 
In Years 7 to 10, students have access to outstanding programs, including an Approved Specialist Rugby 
Program, as well as information technology and academic excellence programs. Students also excel in the 
extra-curricular opportunities offered in our cheer leading, Japanese, music, art and numerous sport 
programs. 
 
In Years 11 and 12 students have a wealth of opportunities to follow their career and aspirational study 
options. Our tertiary entrance (ATAR) courses are well supported by local universities and our outstanding 
vocational education and training (VET) courses, combined with general studies and a focus on the big picture, 
ensures our students are well prepared for life beyond school. Thornlie SHS is accredited as a Registered 
Training Organisation. 
 
Supported by an active P & C and School Board we believe success is all about the individual working 
effectively with the school and wider community. A dedicated staff and close ties with local industry and the 
community ensures we provide personalised programs that capture different interests and nurture the 
potential in every student. We play to our students' personal strengths and give them the support to develop 
their talents and abilities. For some, it's a matter of helping them create ambitions and dreams. For others, it's 
about realising those dreams and ambitions. 
 
At Thornlie Senior High School our approach to visible learning is a little different, and our students are 
reaping the rewards. Our city, our country and our global community are changing and Thornlie Senior High 
School is changing with it. 
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1.3 Facilities 
 
Thornlie Senior High School is located 16 kilometers south east of Perth and caters for students in Years 7 to 
12. 
 
Our school takes a holistic approach to education and is concerned with the academic, social and physical 
progress and wellbeing of all our students. As a specialist sports school we offer scholarships to students 
wishing to join these exciting programs. Our Specialist Program in Rugby is available by application and a 
highly competitive selection process. 
 
We offer student-centred learning programs, integrating information technology across our curriculum. 
Our students have access to an Academic Excellence Pathway and a comprehensive music program and 
Netball Scholarship. 
 
Strong links with further education providers offers our students successful academic pathways leading to 
university entry and a broad range of vocational pathways leading to employment and further training. 
Thornlie Senior High School is a Registered Training Organisation (RTO) and provides nationally recognised 
qualifications from Certificate I to Certificate II in a range of industries. 
 
Our students benefit from the latest technology and modern facilities including a commercial kitchen and well-
appointed Gymnasium and Performing Arts Centre. 
 
The school has a well-developed focus on pastoral care, catering to the needs of each student. All of our 
students belong to communities that comprise of an allocated Home Room and House. 

 
 

1.4 Teaching and Learning  
 
Thornlie Senior High School utilises a shared Teaching and Learning Framework,  which guides all teaching 
and learning across our school and community. Our school is influenced by the research of John Hattieõs Visible 
Learning, focusing on the impacts on student achievement. 
 
Our learning culture is sustained and developed school-wide priorities in Literacy and Numeracy, ICT and 
STEM that link to learning. Learning Areas and specific Committees explore concepts around learning 
and guide the development of learning in our community. The Curriculum Committee leads the way in 
innovation and pedagogical practices to meet the needs of the learner of today. This committee is comprised 
of representatives from various Learning Areas who provide a link between pedagogy and curriculum and 
are the conduit in supporting other classroom teachers in the development of teaching and learning approaches 
linked specifically to the domain areas. 

 
Extensive research and innovation is driven by the work of the STEM, ICT and Positive Behaviour Supports 
Working Parties and Committees. The recent work of the Health and Well-Being Committee ensures a high 
care environment for staff and students at Thornlie SHS.  
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1.5 Scope and Sequence 
 

 
 
 
 
  

Scope and sequence ð for development of the whole student over years 7 to 12 

  Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 

Transition Orientation Day Orientation Day 
Career Ed 

Goal Setting 

Career Ed 
US Course 
Counselling 

Interviews for VET 
Work Experience 

Competency Based 
Education ð Study 

Skills  

Competency Based 
Education ð Study 

Skills  

Pastoral  
Care 

Year 7 Coordinator 
Deputy: Student 
Welfare 

Year 8 Coordinator 
Deputy: Student 
Welfare 

Year 9 Coordinator 
Deputy: Student 
Welfare 

Year 10 Coordinator 
Deputy: Student 
Welfare 

Year 11 Coordinator 
Deputy: Senior School 

Year 12 Coordinator 
Deputy: Senior School 

Curriculum  
Progression 

Australian Curriculum 
NAPLAN 

Academic Challenge 

Australian Curriculum 
 

Academic Extension  

Australian Curriculum 
NAPLAN 

Academic Extension 

Australian Curriculum 
Big Picture 

Academic Extension 
OLNA 

ATAR 
Big Picture 

VET/ General 
Foundation 

OLNA 

ATAR 
Big Picture 

VET/ General 
Foundation 

OLNA 

Literacy/Numeracy Support and STEM Literacy/Numeracy Support and STEM Literacy/Numeracy Support and STEM 

Pathways 

Year 7  
Learning Team 

Course 1 Year 8 
Course 2 Year 8 

Additional support 
Smaller classes 

Course 1 Year 9 
Course 2 Year 9 

Additional support 
Smaller classes 

Course 1 Year 10  
Course 2 Year 10 
Additional support 

Smaller classes 

ATAR 
General 

Traineeship 

ATAR 
General 

Traineeship 

Academic Challenge Academic Excellence Academic Excellence Academic Excellence 

Student  
Support 

Student Services 
Team 

Student Services 
Team 

Student Services 
Team 

Student Services 
Team 

Foundation courses 
Maintain the 

standard 
WACE tracking 
Student Services 

Team 
Deputy: SS 

Foundation courses 
Maintain the 

standard 
WACE tracking 
Student Services 

Team 
Deputy: SS 

Education Assistants 
International Coord. 

Education Assistants 
International Coord. 

Education Assistants 
International Coord. 

Education Assistants 
International Coord. 

Education Assistants 
International Coord. 

Education Assistants 
International Coord. 

VET   
  

Course Advisory Day 
Course Counselling 

Program 

Range of Cert II 
Traineeship 

Workplace Learning 

Range of Cert II 
Traineeship 

Workplace Learning 

Year 10/11/12 VET Coordinator 

Exit  
Strategy 

Transfer Transfer Transfer 

Transfer 
Apprenticeship 

Training provider 
Endorsed Programs 

Transfer 
Apprenticeship 

Training provider 
Endorsed Programs 

WACE 
WASSA 

Uni / Further training 
Employment 

Endorsed Programs 
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1.6 School Planning Methodology 
 
Thornlie Senior High Schoolõs Strategic Plan, Operational Plan and Department level plans have direct links to 
the Department of Education Mission and Strategic Directions for Public Schools 2020 ð 2024 and the 
Director Generalõs Focus 2021 document. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Culture of Challenge, 
High Expectations & 

Achievement 
  

Directly linked to  
All Priorities  

Thornlie Senior 
High School 

 
2021ñ2023 

School 
Improvement 

Plan 

Annual Learning Area Plans, Priority Area Operational Plans, Student Services, 
 Information & Communications Technology, Aboriginal Education,  

Professional Learning Community, and Behaviour Management Plans 

Operations 
 

Annual School  
Operational,  

Department and 
Program Plans. 

Individual Education, Behaviour and Attendance Plans 

Department of Education 
 

Mission: To provide world-class education and training to meet the needs of 
individuals, the community and the economy of Western Australia. 

Engaged Students 
  

Directly linked to  
Priorities 1, 2 & 5 

Build Teacher 
Capacity 

  
Directly linked to  
Priorities 1, 2 & 3 

Priority 1 
 

Provide every 
student with a 
pathway to a 

successful future. 
 
 
 

Priority 2 
 

Strengthen 
support for 

teaching and 
learning 

excellence in 
every classroom. 

 
 
 

Priority 3 
 
Build the capacity 
of our principals, 
our teachers and 

our allied 
professionals. 

 
 

Priority 4 
 
Support increased 
school autonomy 
within a unified 

public school 
system. 

 
 
 

Priority 5 
 

Partner with 
families, 

communities and 
agencies to 
support the 

engagement of 
every student. 

 
 
 

Priority 6 
 

Use evidence to 
drive decision-
making at all 
levels of the 

system. 
 
 
 

 
 
 

Focus 2022 
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1.7 School Priorities 
 
Priorities are based on quality analysis of systemic data collected in the previous year. The progress and 
results relating to Priorities are reported to the School Board annually and included in the Annual Report that 
is published by the end of Term 1 each year. 
 
School Priorities for 2021 to 2023 

× Develop a culture of challenge, high expectations and achievement 

× Increase staff capacity 

× Increase student engagement 

 

1.8 School Business Plan 
 
As an Independent Public School our School Development Plan has now become a Business Plan. This 
incorporates our Operational Plans and an overview of our One Line Budget. The Operational Plans are 
developed by all of the teachers working collaboratively and these plans are shared with the School Board. 
One of the roles of the School Board is to review and endorse this plan.  The completed Business Plan is then 
co-signed by the Principal, the Chair of the School Board and Ms Lisa Rodgers, Director General of Education 
in Western Australia.    
 
The Thornlie Senior High School Business Plan 2021 - 2023 is available through the Schools Online 
Department website.  
 

1.9 Operational Plans 
 

Thornlie Senior High Schoolõs Operational Plans are based around teaching strategies and resourcing for the 
different learning areas. These are developed after reviewing data collected in different learning areas 
across the course of the year. 
 
The data is collected from a range of sources including NAPLAN, OLNA testing, WACE and VET data, as well 
as teacher judgments and formative assessments conducted throughout the year. These Plans identify 
strategies, resourcing, timelines and methods of monitoring data collected that will enable Thornlie staff to 
effectively plan for improving student outcomes. These plans also identify specific focus areas throughout the 
school that have been identified as areas of specific need. 
 
Learning Areas, Programs and Focus Area Committees will document Operational Plans and make those plans 
available in shared storage for Whole School Planning documentation. Operational Plans will identify 
priorities, targets and KPIõs in order to meet school improvement targets. 
 

1.10 Review Cycle 
 

The School Strategic Plan will align with the 3-year term of an Independent Public School Business Planning 
Cycle and was successfully evaluated by an Independent Review Group in 2019 and an External School 
Review in 2021. Operational Plans will be reviewed and refined each year in conjunction with data from 
reporting, system testing, and WACE. Operational Plan targets should be tested for progress at 5 weekly 
intervals ð twice per term ð for a total of 8 reviews over the Operational Planning year. 
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ANALYSIS AND REVIEW TIMELINE 

Timeframe 
(time that process 

must be completed) 

Self-Assessment 
Process 

Responsibility Notes 

 

Term 1   
Week 0 
(School Exec 
Meeting) 

School Review Executive Team 

Review Y12 results; Grade Report 
Analysis, NAPLAN; OLNA; 
Attendance; Behaviour for previous 
year. 

Term 1   
Week 0 
(Senior 
Management 
Meeting) 

Review of previous 
yearõs achievement 
data 

Senior Management As Above 

Term 1 
Week 2 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 1   
Week 3 
 

Semester 2 Review 
Executive Team, Senior 
Management, Teaching 
Staff, Student Services 

The Semester 2 Review to be 
completed by the end of the week. 

Term 1   
Week 4 

Semester 2 Review 

Principal, Deputy Principals  
Manager Operations, 
Manager Corporate 
Services 

Business Plan review and Annual 
Report 

Term 1   
Week 4 

Operational Plans 
Deputy Principals,  
HOLAs, Managers, 
Coordinators 

1 year Operation Plans to be 
completed by the end of this week. 

Term 1 
Week 5 

OHI Survey opens Principal  

Term 1   
Weeks 6 - 9 
 
 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Performance 
Development ôSelf-
Reflectionõ and 2020 
sign-off 

All Staff 
Self-Reflection Meeting and 
previous yearõs data. 

Term 1   
Week 7 

Annual Report Principal 
The Annual Report to be ready for 
uploading to Schools Online 

Term 1 
Week 7 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 1 
Review Policies 
required 

Coordinated by Deputies 
with Manager Operations 

All school policies have a review 
schedule to follow 

 

Term 2   
Week 2 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 2 
Week 2 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 2 
Week 2 

Review OHI Survey 
results 

All staff  

Term 2   
Week 3 

Whole Day Exec 
Review and Planning 

Principal, Deputy Principals  
MoO, MSC 

Business Plan review 

Term 2   
Week 6 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 2 
Week 7 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 2 
(when needed) 

Review Policies 
required 

Coordinated by Deputies 
with Manager Operations 

All school policies have a review 
schedule to follow 

Term 2   
End of Term 

Semester 1 Review  
Years 11 & 12 

Deputy Curriculum & 
HOLAs 

LA Grades, Attendance, Behaviour, 
WACE 11 Data 
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Timeframe 
(time that process 

must be completed) 

Self-Assessment 
Process 

Responsibility Notes 

 

Term 3   
Week 2 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 3   
Week 2 

Semester 1 Middle 
School Review 

Executive Team, Deputy 
Curriculum & Welfare, 
HOLAs 

Review of all Year 7 -10 grades, 
Attendance, Behaviour 

Term 3 
Week 2 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 3   
Week 3 

Whole Day Exec 
Review and Planning 

Principal, Deputy Principals  
Manager of Operations & 
Manager Corporate 
Services 

Business Plan review 

Term 3   
Week 6 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 3 
Week 7 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 3 
Review Policies 
required 

Coordinated by Deputies 
with Manager Operations 

All school policies have a review 
schedule to follow 

 

Term 4   
Week 2 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 4 
Week 2 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 4  
Week 2 

Specialist Programs 
Review 

Specialist Program 
Coordinators 

Distributed to all staff 

Term 4 
Half Day Strategic 
Planning Meetings 

HOLAs & Managers 
Review available data and plan for 
the following year 

Term 4   
Week 3 

Whole Day Exec 
Review and Planning 

Principal, Deputy Principals  
Manager of Operations & 
Manager Corporate 
Services 

Business Plan review 

Term 4   
Week 6 

Whole School Data 
Review 

Deputy Curriculum & 
Senior School 

Distributed to all staff 

Term 4 
Week 7 

Transformational 
Meeting 

Executive 
Strategic and Operational Planning 
and Review 

Term 4 
First Review of 
NAPLAN 

Executive Team & Senior 
Management 

As data becomes available. 

Term 4 
Review Policies 
required 

Coordinated by Deputies 
with Manager Operations 

All school policies have a review 
schedule to follow 

 

2022, Term 1, 
Week 3-5 

Final Performance 
Management 
Meeting and Sign off 

All Staff 
Review of Individual Performance 
Development 
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2. Administration 
 
2.1 Contact Details 
 

 
 
 

 
 
 
 

 

2 Ovens Road, Thornlie, WA, 6108 
Phone: 6235 7900 

Email: Thornlie.SHS@education.wa.edu.au  
Website: www.ThornlieSHS.wa.edu.au  

 

Administration Team 
Principal                                            Donna McDonald 
Deputy Principal: Student Welfare Glenn Henly 
Deputy Principal: Senior School David De Meo 
Deputy Principal: Teaching & Learning  David Norcliffe 
Manager Operations Lori Lockyer 
Manager Corporate Services Maria Jardine 
 

Learning Area Leaders 
The Arts Terry Austin  
English & Languages Will Bronleigh 
Health & Physical Education John Foeken 
Humanities & Social Sciences Joseph Elson 
Mathematics Mandeep Dhillon 
Science Jose Cuenca 
Technologies Steven Young 
Year 7 Learning Team Nigel Bateman 
  

Student Services 
Manager of Student Services  Gary Roberts 
School Psychologist Allison Hanshaw 
School Nurses Sue James 
AIEO Charmaine Abraham 
Chaplain Denise Head 
Student Support Officer Naomi Rigby  
Learning Support Coordinator Michelle Allard 
 

Year Level Coordinators 
Year 7 Coordinator Nigel Bateman 
Year 8 Coordinator Rhonda Roberts 
Year 9 Coordinator Thalia Brealey  
Year 10 Coordinator Jarrad Symmans  
Year 11 Coordinator Jason Turner  
Year 12 Coordinator            Seth Green 
 

Careers & Vocational Education and Training 
VET/RTO Manager Linley Stewart 
Workplace Learning Coordinator Andrew Zambon 
Career Practitioner James Lamont 
 

mailto:Thornlie.SHS@education.wa.edu.au
http://www.thornlieshs.wa.edu.au/


14 

2.2 School Day 
× All Periods are of 60 minutes duration. 

× Recess and Lunch breaks are 30 minutes each 

× The school day starts at 8:45am 
 

 
 
 

 Monday, Tuesday, 
Thursday, Friday Wednesday 

Warning Bell 8:45am 8:45am 

Period 1 8:50am ð 9:50am 8:50am ð 9:50am 

Period 2 9:50am ð 10:50am 9:50am ð 10:50am 

Recess 10:50am ð 11:20am 10:50am ð 11:20am 

Homeroom 11:20am ð 11:35am No Homeroom 

Period 3 11:35am ð 12:35pm 11:20am ð 12:20pm 

Period 4 12:35pm ð 1:35pm 12:20pm ð 1:20pm 

Lunch 1:35pm ð 2:05pm 1:20pm ð 1:50pm 

Period 5 2:05pm ð 3:05pm 1:50pm ð 2:50pm 

 
 

SSTUWA professional guidelines indicate that staff should be on school site  
at least 15 minutes prior/after the start and end of the school day. 

 
 

Due to the flexible timetabling of our school, some classes may run in a Period 0/6 format.  
The timings of these classes are as follows: 

 

 

Monday, Tuesday, 
Thursday, Friday Wednesday 

Period 0 7:50am ð 8:50am 7:50am ð 8:50am 

Period 6 3:05pm ð 4:05pm 
 

2:50pm ð 3:50pm 
 

 
In order that the school may carry out its Duty of Care, staff are expected to perform yard duty.  Whilst the 
EBA does not set out a specified duration it does state that the distribution of duty should be equitable.  
Every effort shall be made to ensure a fair distribution of duty, being one of, or a combination of; 
 

× 1 Lunch time Duty ð 30 minutes 

× 1 Recess Duty ð 30 minutes 

× 1 Before School Duty ð 30 minutes 

× 1 After School Duty -ð 30 minutes 
 
If teachers are under load, they may be allocated an extra duty. If in doubt, please see the Manager of 
Operations.  
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2.3 Term Dates 2022 
 

 
¶ Students start the school year on Monday 31 January 2022 and end the school year on Thursday 15 

December 2022. 
¶ There are six school development days where students do not attend:  

- Two of these days are before the school year starts for students and one day is after the school 
year ends for students. 

- Each school schedules another three days throughout the year in consultation with its school 
council/board and school community. 

¶ Independent Public Schools have the flexibility to trade-off school development days (except 
Thursday 27 January and Friday 28 January). All other schools have the flexibility to trade-off the 
last school development day of the school year (Friday 16 December). Teachers should confirm 
arrangements for their school development days with the school. 

 
 

2.4 School Development Days for 2022 
× Thursday 27 January 

× Friday 28 January 

× Tuesday 26 April 

× Monday 18 July 

× Wednesday 3 August 

× Monday 10 October 

× Friday 16 December  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Students Teachers 

Semester 1 

Term 1 Monday 31 January - Friday 8 April Thursday 27 January - Friday 8 April 

Break Saturday 9 April ð Tuesday 26 April Saturday 9 April ð Monday 25 April 

Term 2 Wednesday 27 April - Friday 1 July Tuesday 26 April - Friday 1 July 

Break Saturday 2 July ð Monday 18 July Saturday 2 July - Sunday 17 July 

Semester 2 

Term 3 Tuesday 19 July - Friday 23 September Monday 18 July - Friday 23 September 

Break Saturday 24 September ð Monday 10 October Saturday 24 September - Sunday 9 October 

Term 4 Tuesday 11 October - Thursday 15 December Monday 10 October - Friday 16 December 

Break Friday 16 December ð Wednesday 1 February  Saturday 18 December - Monday 30 January 
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2.5 Calendar  
The Term Planner is updated frequently. The most up-to-date School Calendar can always be found at: 
S:\AdminShared\All Staff\Organisational Documents 
 
All School Calendar dates should be passed on to HR Officer for entry into the master copy of the calendar. 
All excursion applications must be submitted to Senior Staff two weeks prior to the excursion date. 

 

 
TERM 1 PLANNER - 2022 

  

WEEK 
SUN MON TUES WED THURS FRI SAT 

              

0 

23-Jan 24-Jan 25-Jan 26-Jan 27-Jan 28-Jan 29-Jan 
  

School Officers & 
Exec Team & 
Senior Staff 
commence 

  
Australia Day 
Public Holiday 

School 
Development 

Day 
Teaching staff & 
EA's commence 

School 
Development 

Day 

  

    

  
  

  

1 

30-Jan 31-Jan 1-Feb 2-Feb 3-Feb 4-Feb 5-Feb 

  
Students 

commence 
         

             

             

2 

6-Feb 7-Feb 8-Feb 9-Feb 10-Feb 11-Feb 12-Feb 

    PBS Committee  STEM 
Committee 

    

             

  
Yr12 ATAR 

Curtin Ahead 
P25 

      
Student Census 

data 
due 

  

3 

13-Feb 14-Feb 15-Feb 16-Feb 17-Feb 18-Feb 19-Feb 

    
Curriculum 
Committee 

 ICT Planning 
Committee 

Yr10 Elevate P1-
P2 

  

    
Academic 
Assembly 

 Yr9 Elevate P1-
P2 

    

             

  School Board   
General Staff 

Meeting 
      

4 

20-Feb 21-Feb 22-Feb 23-Feb 24-Feb 25-Feb 26-Feb 

    PBS Committee  STEM 
Committee 

Finance 
Committee 

  

  

           
Yr11 ATAR 

Curtin Ahead 
P25 

  
Yr11 Big Picture 

Boot Camp 
      

5 

27-Feb 28-Feb 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar 

  
  

Curriculum 
Committee 

 ICT Planning 
Committee 

    

           

             

  OLNA Writing (SCSA) OLNA Numeracy & Reading (SCSA)   

6 

6-Mar 7-Mar 8-Mar 9-Mar 10-Mar 11-Mar 12-Mar 

  

Labour Day 
Public Holiday 

PBS Committee  STEM 
Committee 

    

           

  
Interim Rpt 

data entry open 
General Staff 

Meeting 
      

  OLNA Numeracy & Reading (SCSA)   

7 

13-Mar 14-Mar 15-Mar 16-Mar 17-Mar 18-Mar 19-Mar 

    
Curriculum 
Committee 

Interim Rpt 
data entry closes 

9am 

ICT Planning 
Committee 

    

             

  Yr11 Elevate P5          

  School Board           

8 

20-Mar 21-Mar 22-Mar 23-Mar 24-Mar 25-Mar 26-Mar 

  

  PBS Committee Rugby Gala Day 
STEM 

Committee 
Finance 

Committee 
  

           

           

      
Yr 11 & 12 

Parent/Teacher 
Interviews 

      

9 

27-Mar 28-Mar 29-Mar 30-Mar 31-Mar 1-Apr 2-Apr 

  
Yr11 ATAR 

Curtin 
Ahead Excursion 

Curriculum 
Committee 

 ICT Planning 
Committee 
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Sunset on the 

Green 
Concert 

       

    Year 12 Workplace Learning   

10 

3-Apr 4-Apr 5-Apr 6-Apr 7-Apr 8-Apr 9-Apr 

    PBS Committee 
Netball Aranmore 

Cup 
STEM 

Committee 
    

             

         Last day of term   

  Year 12 Workplace Learning   
   

 

 

 TERM 2 PLANNER - 2022  

WEEK 
SUN MON TUES WED THURS FRI SAT 

              

1 

24-Apr 25-Apr 26-Apr 27-Apr 28-Apr 29-Apr 30-Apr 

  
  

School 
Development 

Day 

Students Resume 
ICT Planning 
Committee 

    

ANZAC DAY        

  
         

         

2 

1-May 2-May 3-May 4-May 5-May 6-May 7-May 

    PBS Committee   
STEM 

Committee 
  

  
        

Yr10.1 Curtin 
Ahead Incursion 

P3 
  

  Yr11 Elevate P5         

3 

8-May 9-May 10-May 11-May 12-May 13-May 14-May 

        

Yr10.1 Curtin 
Ahead Excursion 

All day 

Finance 
Committee   

  

  
Curriculum 
Committee 

  
ICT Planning 
Committee 

Yr7-8 Elevate 
P1-P2 

  

  
  

General Staff 
Meeting 

     

School Board NAPLAN Years 7 & 9 (SCSA)   

4 

15-May 16-May 17-May 18-May 19-May 20-May 21-May 

    PBS Committee 
  

STEM 
Committee   

  

        
Yr10.1 Curtin 

Ahead Incursion 
P3 

    

  

            

            

NAPLAN Years 7 & 9 (SCSA)   

5 

22-May 23-May 24-May 25-May 26-May 27-May 28-May 

    
Curriculum 
Committee 

 ICT Planning 
Committee 

    

              

  Year 11 Workplace Learning   

  Year 11 & 12 ATAR Exams   

6 

29-May 30-May 31-May 1-Jun 2-Jun 3-Jun 4-Jun 

  

  PBS Committee  STEM 
Committee 

    

  Year 10 Exams   

Year 11 Workplace Learning   

Year 11 & 12 ATAR Exams   

           

RTP data entry 
open 

All years 
  

General Staff 
Meeting 

      

7 

5-Jun 6-Jun 7-Jun 8-Jun 9-Jun 10-Jun 11-Jun 

  
WA DAY 

Curriculum 
Committee 

 ICT Planning 
Committee 

Finance 
Committee 

  

         

           

8 

12-Jun 13-Jun 14-Jun 15-Jun 16-Jun 17-Jun 18-Jun 

  
  PBS Committee 

 

STEM 
Committee 

RTP data entry 
locked 
9am 

  
         

  
         

School Board        

9 

19-Jun 20-Jun 21-Jun 22-Jun 23-Jun 24-Jun 25-Jun 

  
  

Curriculum 
Committee 

 ICT Planning 
Committee 

  

  
         

  

         

  
Winter Music 
 Showcase 

General Staff 
Meeting 

    

10 
26-Jun 27-Jun 28-Jun 29-Jun 30-Jun 1-Jul 2-Jul 

    PBS Committee  STEM 
Committee 
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        Last day of term 
  

 
 

 

 TERM 3 PLANNER - 2022  

WEEK 
SUN MON TUES WED THURS FRI SAT 

              

1 

17-Jul 18-Jul 19-Jul 20-Jul 21-Jul 22-Jul 23-Jul 

  
School 

Development 
Day 

Students 
Resume 

       

           

           

  Year 12 Workplace Learning   

2 

24-Jul 25-Jul 26-Jul 27-Jul 28-Jul 29-Jul 30-Jul 

    PBS Committee  STEM 
Committee 

    

             

             

  Year 12 Workplace Learning   

3 

31-Jul 1-Aug 2-Aug 3-Aug 4-Aug 5-Aug 6-Aug 

  
  

Curriculum 
Committee 

 ICT Planning 
Committee 

    

           

             

  School Board   
General Staff 

Meeting 
      

4 

7-Aug 8-Aug 9-Aug 10-Aug 11-Aug 12-Aug 13-Aug 

    PBS Committee  STEM 
Committee 

Finance 
Committee 

  

             

             

  
Yr12 ATAR 

Curtin Ahead 
TISC P25 

         

5 

14-Aug 15-Aug 16-Aug 17-Aug 18-Aug 19-Aug 20-Aug 

  
  

Curriculum 
Committee   

ICT Planning 
Committee     

              

  
Yr12 ATAR 

Curtin Ahead 
P25 

        

  Yr12 Elevate P5         

6 

21-Aug 22-Aug 23-Aug 24-Aug 25-Aug 26-Aug 27-Aug 

Classical 
Guitar 

Festival 

  PBS Committee   
STEM 

Committee 
    

     Yr12 Skills West 
Expo P1-3 

    

           

    
General Staff 

Meeting 
      

7 

28-Aug 29-Aug 30-Aug 31-Aug 1-Sep 2-Sep 3-Sep 

    
Curriculum 
Committee 

 ICT Planning 
Committee 

  

Choral 
Festival   

         

School Board        

  OLNA Writing (SCSA) OLNA Numeracy & Reading (SCSA) 

8 

4-Sep 5-Sep 6-Sep 7-Sep 8-Sep 9-Sep 10-Sep 

    PBS Committee  STEM 
Committee 

Finance 
Committee 

  

  
  

  

 
Yr9.1 Curtin 

Ahead 
Incursion P1 

    

           
  OLNA Numeracy & Reading (SCSA)   

      
Septimbre Dinner 

Concert 
  Band Festival 

9 

11-Sep 12-Sep 13-Sep 14-Sep 15-Sep 16-Sep 17-Sep 

    
Curriculum 
Committee 

 ICT Planning 
Committee 

  

Dance 
Showcase 
Rehearsal 

       
Yr9.1 Curtin 

Ahead 
Incursion P1 

  

           

  Yr11 Elevate P5   
General Staff 

Meeting 
    

10 

18-Sep 19-Sep 20-Sep 21-Sep 22-Sep 23-Sep 24-Sep 

Dance 
Showcase 

Shows 1 & 2 

  PBS Committee  STEM 
Committee 

    

           

         
  

        Last day of term 

  25-Sep 26-Sep 27-Sep 28-Sep 29-Sep 30-Sep 1-Oct 
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TERM 4 PLANNER - 2022 

WEEK 
SUN MON TUES WED THURS FRI SAT 

              

1 

9-Oct 10-Oct 11-Oct 12-Oct 13-Oct 14-Oct 15-Oct 

  School 
Development 

Day 

Curriculum 
Committee 

     
  

         

          

2 

16-Oct 17-Oct 18-Oct 19-Oct 20-Oct 21-Oct 22-Oct 

    PBS Committee  STEM 
Committee 

    

             

           

            

3 

23-Oct 24-Oct 25-Oct 26-Oct 27-Oct 28-Oct 29-Oct 

  
  

Curriculum 
Committee 

 ICT Planning 
Committee 

    

           

             

  School Board   
General Staff 

Meeting 
      

4 

30-Oct 31-Oct 1-Nov 2-Nov 3-Nov 4-Nov 5-Nov 

  
  PBS Committee  STEM 

Committee 
Finance 

Committee 

           

  
         

          

5 

6-Nov 7-Nov 8-Nov 9-Nov 10-Nov 11-Nov 12-Nov 

  

  
Curriculum 
Committee 

Yr8.1 Curtin Ahead 
Incursion P1 

ICT Planning 
Committee 

  
  

         

           

           

              

6 

13-Nov 14-Nov 15-Nov 16-Nov 17-Nov 18-Nov 19-Nov 

    PBS Committee 
Yr8.1 Curtin Ahead 

Incursion P1 
STEM 

Committee 
    

             
             

        
General Staff 

Meeting 
      

7 

20-Nov 21-Nov 22-Nov 23-Nov 24-Nov 25-Nov 26-Nov 

  
  

Curriculum 
Committee 

Yr8.1 Curtin Ahead 
Excursion All day 

ICT Planning 
Committee 

    

           

             

    School Board           

8 

27-Nov 28-Nov 29-Nov 30-Nov 1-Dec 2-Dec 3-Dec 

  
  PBS Committee  STEM 

Committee 
Finance 

Committee   

         
Yr7 Curtin Ahead 
Excursion All day 

  

             

              

9 

4-Dec 5-Dec 6-Dec 7-Dec 8-Dec 9-Dec 10-Dec 

    
Curriculum 
Committee 

 ICT Planning 
Committee 

    

             
             

    
Summer Music 

Showcase 
General Staff 

Meeting 
      

10 

11-Dec 12-Dec 13-Dec 14-Dec 15-Dec 16-Dec 17-Dec 

    PBS Committee  STEM 
Committee 

Staff 
Development 

Day 

  

           

           

      
Whole School  

Assembly 
Students Last 

Day 
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2.6 School Map 
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2.7 Meeting Schedule 
 
As per the requirements as the EBA Agreement Clause 9.3-9.4; the Principal can require teachers to attend 
whole staff meetings outside the normal school day or normal operating hours, totalling five hours (300 
minutes) per term. These meetings are to be used for collaborative purposes to improve the schoolõs 
performance. Whole of staff meetings may include meetings of groups of teachers working in phases of 
learning or learning areas. 
 
In addition to this time allocation is the 15 minutes per week due to early closure of the day x 10 weeks ð 
totalling 150 minutes, making the total meeting time allocation per term being 450 minutes. 
 
HOLAs/Program Coordinators will be responsible for managing the use of the additional 2 hours of trade off 
time. Minutes of all Learning Area/Team Meetings will be forward to the relevant Deputy Principal (Line 
Manager) and the Principal. 
 
. 
The following meeting schedule is proposed for 2022: 
 

Meeting Schedule 2022 
Wednesday (Early Close) 

 
TERMS 1- 4 

 General Staff Meetings 
Three per term, Wednesday Weeks 3, 6 & 9 
These meetings will be 60 minutes in length 
 Total: 180 minutes (3 hours) 
 

Learning Area Meetings 
  Frequency, minutes and timings coordinated by HOLA/PC 
  Total: 270 minutes (4 ½ hours) 
 
Total: 450 minutes/term  

 

   
Note:  The frequency, timing and combination of the above meetings 

may change due to operational matters. 
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2.8 Learning Area Meeting Proforma 
 

THORNLIE SENIOR HIGH SCHOOL 
 

Staff Meeting Agenda 
 

______________________ 
(Learning Area) 

 
______________________ 

(Day/Date) 

 
 

Chair: Learning Area Leader Minute Taker: Representative 

 

Attendees: 
 
 
 

Good ΨStuffΩΥ 

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 

Business Arising: 
 

Topic Presenter Duration 

Senior Leadership Team Update 
- Update of key information 
- Discussion of minutes from previous meeting 

Learning Area 
Leader 

 

Committee Updates from Learning Area Representatives  
 

 

 
Agenda Items: 
 

Topic Presenter Duration 

   

   

   

   

 
 

*Summary of minutes to be emailed by HOLA/TIC to Line Manager after each meeting*  
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2.9 Security 
 

2.9.1 School Keys 
All staff members must see the Manager of Corporate Services - for the issue and return of keys.  You are 
required to sign for all keys.  The keys issued to you must not be passed to any other staff member ð they are 
assigned to you and you take responsibility for their use.  Any lost keys must be reported immediately to the 
Manager Corporate Services to ensure school security is not breached. 

 
2.9.2 School Access out of Normal Hours 

If wishing to visit the school site outside of normal school hours, staff must contact the Manager Corporate 
Services prior to the planned day or time.  Different sections of the school are covered by separate alarms.  
The school alarm system will activate if you have not been given prior access.  Out-of-hour alarms are attended 
by Education Security and also Police, and if this is caused by staff entry, the school is issued with a substantial 
fine. A policy is currently being developed to address this. 

 
2.9.3 School Access During Holidays  

If accessing the school premises during the holidays, you must contact the Manager Corporate Services at least 
one day prior to the planned visit, to organise a time and point of access. Similarly, you must also report when 
leaving the premises.  Failure to do this results in your safety being jeopardised. 

 
2.9.4  School Security System 

During school days the security system is generally switched off early in the morning when the cleaners open 
the school. At the end of the day the cleaners switch on the security system at approximately 5.30pm. If you 
intend to stay after 5.00pm please let the Head Cleaner know. After this time, you will be responsible for 
activating the alarm and locking doors and gates behind you when you leave. Contact the Manager 
Corporate Services for a security code. You may be allocated a number for your use only ð do not share this 
number with other staff.  

 
2.9.5 Photocopiers 

Photocopiers for staff use are located throughout the school in the following locations: 

¶ Library 

¶ Upstairs and downstairs of 100 block 

¶ Upstairs and downstairs of 200 block 

¶ H&PE Office 

¶ D&T Office 

¶ 500 block upstairs  

¶ 600 block Science Office 

¶ 700 block upstairs 

¶ 800 block upstairs 

¶ Student Services 

¶ The photocopiers in the Administration area are not available for general staff use. 

¶ Staples and toner are available from the administration office. 

¶ Please ensure that any copier faults are reported promptly to the IT Office via the JobCard 
program, which can be found on the desktop of all networked computers. 

 
2.9.6 Visitors 

All visitors must report to Reception on arrival. They are to sign ôinõ and ôoutõ electronically via the touchscreen 
and keep the visitorõs slip. The electronic system will send an email to the person they register as visiting. This 
is an OH&S requirement and is vital for communication and evacuation (if necessary). Teachers expecting 
visiting speakers, parents, photographers etc. should advise Reception of expected arrival time and where 
you can be contacted.  

× Visitors for students should remain in Reception. They should not go into the yard, particularly during 
break times. 
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2.9.7 Insurance 

In order to expedite the processing of insurance claims, the following procedure has been implemented: 

× In the event of a break-in to school premises where Education Security has attended, a yellow 
Insurance Details form will be sent out.  Please complete all details and return it to the Manager 
Corporate Services office with 24 hours. 

× If you discover any evidence of a break-in where goods have been stolen from your classroom or 
office and Education Security has not attended, it is your responsibility to advise the Manager of 
Corporate Services urgently. 

 
2.9.8 School Gates 

The gates to Knightsbridge Way, Discovery Drive, Cavalier Court and Castle Court are closed after the start 
of the school day and opened again at the end. They are to remain locked during the day. Any staff 
member wishing to enter or exit, through these gates, during the school day must lock them afterwards. 

 
2.9.9 Asbestos Register 

All school works must be done in conjunction with the Schoolõs Asbestos Register and the appropriate materials 
handling policies and procedures followed. The Asbestos Register is kept in Administration. 

 

2.10 Conference Room 
The Conference Room is adjacent to the Staffroom and can be booked for meetings. Bookings can be made 
via Bookit. 

 

2.11 Room Bookings and after hours use of facilities 
After Hours Use of Facilities:  
If you are planning an after-hours activity please check with the Manager Corporate Services to ensure that 
you do not clash with external users and ring Education Security to advise of closing time.  
 
Meeting Room and other School Resource Bookings (School Time and After Hours):  
You are advised to book the following rooms for group meetings via the Bookit system on-line.  

¶ Computer labs 

¶ Performing Arts Centre 

¶ Gymnasium 

¶ Library  

 

2.12 School Uniforms 
School uniform is compulsory in all public schools.  After consultation with student representatives, parents and 
the wider community, a range of school uniform items was determined. 
 

Students and families are aware of our requirements before accepting enrolment at our school. 
 
Students dressed in full school uniform are all part of the public image, which is important to a school. They 
are the face we present to the community. It is in all our interests to ensure our school maintains a high 
profile and a positive image in the community. 
 
If families face financial difficulties in regard to uniform, the school can assist through the student 
assistance scheme. All enquiries to the Principal are confidential. All items of school uniform are available at 
the schoolõs Uniform Shop (except for school shoes). 
 
The Uniform Shop is operated by an external provider ð Uniform Concepts. Located at 3/9 Yampi Way, 
Willetton. It is open on Monday to Friday 9am ð 5pm (Thursday 6pm) & Saturday 9am ð 1pm.  
 
Thornlieõs Uniform Policy can be read in detail in the Appendix Section of this handbook. 
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2.13 Communication 
It is essential that all concerned with the life of the school communicate effectively with one another to obtain 
maximum benefit for everyone. 
 
The most efficient means of communicating absence, excursions and school activities in this school are the use of 
Receptionõs School Movement Diary and on Compass.  It is essential that all movement and activity is recorded 
using these processes. 

 
2.13.1 Day-to-Day Notices 

Being in a large school, communication to all staff and students can be a challenge. Day-to-Day Notices are 
communication via the following resources: 

¶ Teacherõs email  

¶ Connect and Compass 

¶ Term Planner 

¶ Thornlie Times email 

¶ Daily Notices (read out to all students in Homeroom) 

¶ Public Address system ð ideally to be used sparingly or in urgent circumstances 

 
2.13.2 Curriculum Information 

All students will receive information regarding course selection. Parents should read this and an appointment 
made with one of the Deputy Principals if further information is required.  

 

2.13.3 School Newsletter 
A whole school magazine is published to parents via email at regular intervals and is available via the website. 
Staff are invited to submit articles and pictures for the school newsletter to the School Officer of Senior School. 

 
2.13.4 Notes to Parents 

Various forms of letters are sent to parents, including; 

¶ Interim Reports, indicating concerns for student progress 

¶ Letters of Commendation or concern about the studentõs performance in a particular subject 

¶ Selection forms regarding subjects for the following year are issued mid-year 

¶ Reports and references are available at various times during the year 

¶ Letters pertaining to the Reward System 

¶ Financial accounts 

¶ Absentee information 

 
2.13.5 Parent Communication and Support 

At the annual Semester 1 Report afternoon in Term 3, all teachers are available to issue and discuss reports 
with parents. This is an essential part of our parental communication, with between 70% and 80% of parents 
taking this opportunity to communicate with staff. 
 
Over the course of the year parents are invited to a range of relevant Parent Information Evenings to assist 
them with the challenging decisions of Course Selection and to provide information on assisting their child as 
they progress towards becoming a young adult. Year Level Coordinators and clerical officers work closely with 
students and their families on a daily basis and are available by phone to answer any immediate queries or 
concerns.  
 
Thornlieõs òCommunicating with the Schooló Policy can be found in the Appendix Section of this handbook. 
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2.14 Attendance 
 

2.14.1 Compulsory Attendance 
The Education Act requires that all students must attend school daily until the end of the year the student turns 
seventeen.  Record of daily attendance is kept electronically, enabling access by any government agency 
and may be subpoenaed for legal purposes.  Poor performance is closely linked to poor attendance. 

 
2.14.2 Special Exemption 

A student may be permitted to leave school the year they turn fifteen in certain circumstances.  A secure and 
guaranteed job with a training component is required and the mandatory Notice of Arrangement application 
form (supplied by the school) must be completed by the employer, parents and the Principal.  The Minister for 
Education must grant final approval. 

 
2.14.3 Absences 

Absences must be for legitimate reasons.  Any absence for part of a day, all day, or many days, must be 
covered by a written explanation from the parent or guardian to Student Services.  Such notes should be 
dated and specify the actual date(s) and the reasons for absence.  If a note is not supplied, truancy may be 
suspected.  Absentee notes must be given to the relevant School Officer or Homeroom teacher. 
 
When a note is supplied, it needs to be acceptable in law.  For example, a note which states òJohnny was 
absent with my permissionó is not a legitimate reason for absence.  A parent is not entitled to keep a student 
away from school without a good reason.  Such reason is usually sickness, or urgent family business. 
 
Swimming carnivals, athletic carnivals and other school-organised activities are treated as normal school days.  
All absences affect a studentõs school performance. 

 
2.14.4 Leaving the School Grounds 

Thornlie is a òCLOSED SITEó. No student is permitted to leave the school grounds without prior approval through 
communication between the parent and school administration.  Any student leaving the school (apart from 
excursions/camps) must have the official DoE leave pass, obtainable from the appropriate office. 

 
2.14.5 Truancy 

Truancy is illegal. The South Metropolitan Education Region Student Attendance Policy will address truancy. 
Parents of those who so offend may be liable to fines and other action.  Concern has regularly been 
expressed that much crime, especially that of breaking and entering, is committed by juveniles who are 
truanting from schools.  Police patrols often return truanting students. 

 
2.14.6 Punctuality 

There is a moral obligation on parents to ensure that their children are punctual in attendance, and are properly 
equipped for their studies that day.  It is expected the student be punctual and prepared for each lesson. 
After 8:50 am all student latecomers must report to the Student Services office where a late note is issued.  The 
student then reports to class with this note. 

 
2.14.7 Time of Arrival at School 

Students should be punctual to classes at 8:50am but should not arrive at school before 8:20am as duty of 
care cannot be guaranteed. 

 
2.14.8 Student Drivers 

Students are not permitted to park their cars on the school site. Public parking is available on Discovery 
Drive, adjacent to the school oval. Student motor scooters can be parked in the marked M/C bay in the main 
staff car park. Please refer to the Student Parking Policy in the Appendix of this document for more 
information. 

STUDENTS ARE NOT PERMITTED TO USE THEIR VEHICLES TO LEAVE SCHOOL DURING BREAKTIMES. 
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2.14.9 Attendance Recording Procedures 
Teachers are issued with a school iPad to accurately record Student Attendance. 
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